]\%AO@EY giﬁgf\ ig\;\ §€AMP 1) Fill out this form

2) Send receipt-forward e-mail or take photo/scan
and e-mail
3) Email both this form and receipt to:
office@monkeybusinesscamp.com
Note: Reimbursements are done at the end of each
month, so plan to send to the office accordingly.

GRRLS ON TH® G@®! Boys on the Go!

OUT-OF-POCKET CASH REIMBURSEMENTS (get permission from program staff before
purchasing items for camp)

Person to be Reimbursed:

Date Submitted:

ltemization of expenses:

Date Payee Description of Expense | Amount
Spent

TOTAL AMOUNT TO BE REIMBURSED: $

REIMBURSE ME (please check one. On our end, Venmo and Paypal is easiest, unless
you are in town and easy to give petty cash)

[J VIA PAYPAL: Please enter e-mail address or Paypalme account:

] VIA VENMO: Please enter username:

[] BY PETTY CASH:

Please note, we cannot do adjustments to tuition or payroll, as bookkeeper needs us to
keep expenses separate.
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